SAMPLE COVER LETTER 
136 Rolling Hills Lane

Lower Gwynedd, PA  99999

610.888.8888
Noah.Kirkson@gmail.com
Month XX, XXXX

Mr. Michael Roberts
Trinity Financial Group

2111 Main Street
Philadelphia, PA 11111
Dear Mr. Roberts:
Through the Trinity Financial Group’s web site, I recently learned about the open Valuation Manager position. Currently, I work in a valuation role as a Senior Financial Associate within a boutique valuation firm.  My prior work experiences within the financial services industry and my quantitative skill sets qualify me to be a productive member of your team. 
For the last six years, I have worked with the Managing Director and leadership team of Simpson Investment Services where I have been able to hone my financial modeling, client relationship management, communication, analytical, and risk management skills. During my professional experiences, I have worked with senior level management at multiple client firms, and have provided robust financial analysis to support their business needs. My skills are strong for analyzing financial data, evaluating operational business performance, and developing critical financial modeling to support strategic planning processes. At present, I continue to strengthen my analytical and quantitative skill sets required to excel in an valuation position as a current MBA candidate with the Villanova University School of Business. In addition to my experience of performing complicated valuation modeling for my firm and its clients, I also offer the strength and ability to work collaboratively, pay attention to detail, and communicate effectively at all levels.

I look forward to the opportunity to meet with you to discuss my candidacy in more detail. I am available for an interview at your convenience. I look forward to hearing from you.

Sincerely,

Noah Kirkson
